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Completing a Case Review

Overview

This article provides step-by-step instruction for completing a Case Review.

Each Case Review Topic listed will maintain a status of Not Completed until you have
provided all required information. Once you have provided the required information, the

topic will display a status of Completed.

Important: It is not necessary to click, Next Topic, and proceed through the topics in
order. Using the Next Topic and Previous Topic buttons allows you to move between
adjacent topics; however, you can click any topic to work on during the completion of
the case review. Regardless of how you navigate the Topics, Ohio SACWIS will
save your changes. For the purposes of this article, using the Next Topic button will

be used for navigation.

Topics will display based on the child(ren’s) legal status recording in Ohio SACWIS.

Members to the Review (MR)

Displays on all Case Reviews

Safety Reassessment

Does NOT display on Case Reviews where
the following are true:

All plan participants have a Legal Status of
Permanent Custody or Permanent
Surrender.

Strengths and Needs Assessment

Displays on all Case Reviews

Concern Review

Displays on Case Reviews

Visitation

Displays on all Case Reviews

Risk Reassessment

Displays when there is a screened in CA/N
Intake linked during the current case
episode,

OR
Does not display Case Reviews where all
child plan participant(s) have a Legal
Status of Permanent Custody or
Permanent Surrender.

From the Ohio SACWIS Home Page:

1. Navigate to the Case Overview screen.
2. Click, Review Tools in the navigation pane.
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Completing a Case Review
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The Review Tools screen appears.

Completing a Case Review

1. Inthe Review Tools grid, select Family Case Plan from the Plan Type drop-down
menu.

2. Make a selection from the Review Tool drop-down menu.
3. Click, Add Review.

WI Department of
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Completing a Case Review

Raview Tool: Agency:
Approved Date:
.
From Date To Date
Plan Type: mew Tool:
v v Add Rewew
Updated Sept 9,
edit Case Review In Progress 2016
. Semiannual Initial Mar 9, D
VEW A gdministrative Review  ARRIOvEd 06/1912016 2016
) AR Family Service Initial Mar 9,
YEW  peview Approved venezoe 2016 E|
Plan Type: Review Tool:

v v Add Review

The Members to the Review page appears.

Completing the Members to the Review Topic

1. Click, Select Family Case Plan.

Cmb,l Department of
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Completing a Case Review

Case / Workload / Case Review I Members to the Review I

CASE NAME /1D: Doe, Jane / 000000000 [R ] Ongoing / Open (01/01/2014)
REVIEW TOOL: Case Review REVIEW FOR PLAN: Initial Sept 22, 2016 STATUS In Progress
Case Review Topics < Family Case Plan Information

L
Members to the Review @
& Completed

Select Family Case Plan

Safety Reassessment
o Not Completed

Strengths and Needs
Assessment

0 Not Completed

Concemn Review

@ Not Completed

Visitation
@ Not Completed

Risk Reassessment
@ ot Completed

Case Analysis
o Not Completed

Approval

0|6 60 6 0O

The Available Family Case Plans grid appears.
1. Click, select, beside the relevant Family Case Plan.

Case /| Workioad / Case Review / Members fo the Review / Select Aliemative Pian

Select Alternative Plan

Ongoing / Open (12/30:2015)

Ew To0L Case Review REVIEW FOR PLAN STATUS: In progress.

Available Family Case Plans '
[
seiect Initial May 22, 2019 02/20/2019-Ex-Parte Famity Case Plan 05/22/2019 - Approved
Status: Approved
I

The Members to the Review screen appears, displaying information regarding the Family
Case Plan, as well as the Children and the Adults who are part of the case review.

Note: You can click the Relationships button to view/edit the relationships of the
members to each other.

1. If necessary, click Add New Household Member in the New Household Members
grid.

WI Department of
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Completing a Case Review

Enter narrative in response to: Describe how the adults and child(ren) listed
above impact family functioning, safety, well-being, and permanency. Describe
family interactions.

2. In the Family Dynamics grid, enter narrative in response to: Describe family
interactions and new life events since the last assessment.

3. Click, Next Topic or select any topic within the Case Review.

Important: If it is necessary to add a household member(s), see section below titled,
Adding Household Members.

(Bﬁip,l Department of
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Completing a Case Review

Case / Workload / Case Review I Members to the Review I
caszNaMe/ID: Doe, Jane / 000000000 [R] Ongoing / Open (01/01/2014)
REVIEW TOOL: Case Review REVIEWFOR PLAN:  Initial Sept 22, 2016 STATUS: In Progress
Case Review Topics < Family Case Plan Information

Biiiecs o fa @ Plan Type: Effective Date:

Family Case Flan 107222016
@& Completed

Plan Name: Last Case Review Date:
Safety Reassessment

T Updated Sept ©, 2016 12/01/2016

o Not Completed

Plan Developed B
Strengths and Needs @ z
Assessment

Not Completed
Q ot comp ReviewEvent @
12/2018 - L s
Concern Review @ YAD2016 - Lagal Siati
0 Not Completed A Plan Participant Signature Details Must be Recorded
Visitation 0
o Not Completed Child{ren) in the Case Review
Doe. JoJo /000000000 F Age 9, DOB 07/01/2007

Risk Reassessment @ e s
0 Not Completed Protected under ICWA: @) Court Case / ID #

No 000000
Case Analysis @
O wot compieted ChifeLt postion.

Owm Home
Approval o Agency Legal Status:

Open Custody Episode. no Legal Status

Child's Permanency Goal: (3)

Reunification

Protected under ICWA o Court Case /1D #:

No 000000

Child Location:
Own Home

Agency Legal Status:
Open Custody Episode. no Legal St

Child's Permanency Goal @

Reunification

Adult({s) in the Case Review
Doe. Jane / 000000000 Female, Age 38, DOB: MMWDODVY
Doe. John / 000000000 Male, Age 36, DOB: MM/DD/YYYY

Family Dynamics

Describe family interactions and new life events since the last assessment.

Expand Full Screen

WI Department of
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Completing a Case Review

Adding Household Members

If it is necessary to add a new household member(s):

1. Click, Add New Household Member

New Household Members

Note: Identify additional adults and children who have resided or are residing in the home during the period under review.

Lammon, Pamella / 2926044 - Female

{ Add New Household Member

Describe how the adults and child(ren) listed above impact family functioning, safety, well-being, and Describe family i (expand full screen)

=]

The Add New Household Member to Case Review screen appears.

1. Place a checkmark in the check box beside the name of the person(s) you wish to
add as a new household member.

2. Click, Save.

Case / Workload / Case Review / Members to the Review / Add New Household Member to Case Review

Add New Household Member to Case Review

caseNaME/ID: Doe, Jane / 000000000 [R ] Ongoing / Open (01/01/2014)

REVIEW TOOL: Case Review REVIEWFOR PLAN: Initial Sept 22, 2016 STATUS: In Progress

New Household Member

Smith, Jane / 000000 - Associated Person
Smith, Julia / 000000 - Associated Person
Smith, Jennifer / 000000 - Case Member
Smith, Jackie / 000000 - Case Member

Smith, Jamie / 000000 - Associated Person

Smith, Josie / 000000 - Associated Person

The Members to the Review screen appears.
1. Click, Next Topic

WI Department of
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Completing a Case Review

se /| Workload / Case Review

CASE NAME/ID:  Daft, Sandra /768944 Ongoing / Open (09/13/2018)

REVIEWTOOL: Case Review REVIEW FORPLAN. Updated Aug 18, 2019 STATUS: In progress

Case Review Topics < Family Case Plan Information

Members to the Review Pantype: . Effective Date :
© Not Completed Family Case Plan 05/01/2019 - Adult Signature

Next Topic Apply  Save

The Safety Reassessment Topic appears

Completing the Safety Reassessment Topic
Safety Reassessment Summary

The system will display a PLACEMENT badge for all current Legally Authorized Out of
Home Plan Safety Plan(s).

The system will display an OUT OF HOME badge, with the associated child next to it, for all
Voluntary Safety Plan(s) with a Safety Response of “Out-of- Home Safety Plan”.

The system will display an IN-HOME badge for all Voluntary Safety Plans with a Safety
Response of In Home Safety Plan.

When a Legal Custody Episode has been end dated during the current review, it will
display in the Discontinued Legal Authorized Out of Home Plan drawer.

When PC/PS has been recorded, the system will display a badge of CUSTODY and move
to the Discontinued Legally Authorized Out of Home Plans drawer.

The system will display the names of the children under, Child(ren) determined to be
safe; no Safety Plan in place.

e No placement records
e No Safety Plan
e No deceased flag on the person record

In the Safety Reassessment grid, there is a list of four (4) Safety Reassessment Tabs
that need to be addressed:

Safety Factors

Child Vulnerability

Adult Protective Capacity
Safety Response

Note: Once you have provided information for each Safety Reassessment Topic you
have the option to either click, Next to go to the next tab, or, you can click any tab; it is
not necessary to complete the tabs in order. If you click, Next, or click another tab, your

ml Department of
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Completing a Case Review

responses will be saved (for the purpose of this article, the Next feature is used for
navigation).

1. Click, Safety Factors.

Case / Workload / Case Review / Safety Reassessment

Case Review Topics

| Safety Reassessment Summary

Members to the Review Current Safety Responses for the Review Period

o Completed Legally Authorized Out of Home Plan(s)
Johnny Smith
Safety Reassessment ELACENEMNT Y
o Not Completed Cedified Foster Home Begin Date: 02272015

Strengths and Needs
Assessment
o Not Completed

Voluntary Safety Plan(s)
| QUT OF HOME Johnny Smith, Jimmy Smith, Jane Smith

Effective Date: 087222015 Status: Pending

Concern Review

0 Not Completed

Voluntary Safety Plan(s)

Johnny Smith, Jimmy Smith, Jane Smith

Effective Date: 0872272015 Status: Efiective-Final

Visitation
o Not Complsted

Risk Reassessment
o Not Complsted

Child(ren) determined to be safe; no Safety Plan in place:

Case Analysis

Johnny Smith, Jimmy Smith, Jane Smith
Q Not Completed

06/ 6|0 6 60| 6

Discontinued Safety Responses for the Review Period
Approval

Legally Authorized Plan(s)

Voluntary Safety Plan(s) v

o Safety Reassessment

I o Safety Factors I

@ child Vulnerability
o Adult Protective Capacity

o Safety Response

Safety Response Based On Assessment
Smith, Jave - Age 10
Senitn. Maggie - Age &
OUT OF HOME] S, Alexander - Age 5

The Safety Factors tab screen appears.

Completing the Safety Factors Tab

1. Select Yes or No for each Safety Factor.
2. Place a checkmark(s) in the relevant check box(es) beside the items under,
Examples to Support Yes Response for Safety Factor.

WI Department of
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Completing a Case Review

Note: For all Safety Factors with a Yes selected, a Rationale for each of these
guestions is required. A No response, worker has option to record a response

Important: Once you have provided information under a tab, you have the option to
either click, Next to go to the next tab, or, you can click any tab; it is not necessary to
complete the tabs in order. If you click, Next, or click another tab, your responses will be
saved (for the purposes of this article, the Next feature is used for instruction).

The system will display a status of Completed for the Safety Factors link when the
Not Answered radio button (selected by default) is no longer selected for all Safety
Factor questions.

3. When you are finished with the Safety Factors tab page, click, Next (or the Child
Vulnerability tab).

Ongoing / Open (03/0/2018)

xamples to Support Yes Response for Safety Factor
shiche.

2. Caretaker has not, cannot, or will not protect the child from potential serious harm, ineluding harm from other persons having familial access to the child
Eield Guide ~

Examples
Care,

pport Yes Response for Safety Factor

The Child Vulnerability tab page appears.
Completing the Child Vulnerability Tab

Note:
e All radio buttons are defaulted to: Not Answered.

ml Department of
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Completing a Case Review

e All Child Vulnerabilities require a Yes or No response and a Description,
regardless of the response.

e When there is a Yes response to any of the vulnerabilities, you can check
box(es) beside any applicable examples in the Field Guide to assist in the
identification of a vulnerability. It is NOT required to select any field guide
check box(es).

1. Select Yes or No for each potential vulnerability.
Note: The screen will expand.

2. Enter narrative in response to: Provide a description of the vulnerability.
3. Click, Next.

Reassessment

Chitd Vulnerabiity

Note: For children who have a deceased date entered on the person record within
this Review period, the system will display a DECEASED badge next to the child’s
name. The system will not display the Child Vulnerability drawer, but rather:
Describe the cause and circumstances regarding the fatality or near fatality, as
well as the situation of any siblings (or other children in the home) from the
Approved Child Fatality/Near Fatality report. You will need to provide narrative.

e |If there is no Approved Child Fatality work-item, the system will display: Child
Fatality/Near Fatality record must be completed and approved.

ml Department of
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Completing a Case Review

Case / Workioad / Case Review / Safety Reassessment / Child Vulnerabiiity
cassname/ 1D Doe, Jane / 000000000 [R] Ongoing / Open (01/01/2014)
REVIEW TOOL Case Review REVIEWFORPLAN: Initial Sept 22, 2016 STATUS In Progress

Child Vulnerability

Smith, Jimmy - Male -Age 1 ) Not Completed

v
Smith, Jane - Female - Age 14 Completed
Describe the cause and circumstances regarding the fatality ¢

Smith, Morgan - Female - Age 17

DECEASED ot Completed
[ Child Fataity/Near Fataity record must be compieted and approved I

The Adult Protective Capacity tab screen appears.

Completing the Adult Protective Capacity Tab

e All radio buttons are defaulted to: Not Answered.

e All Adult Protective Capacity vulnerabilities require a Yes or No response and a
Description, regardless of the response.

e When there is a Yes response to any of the Adult Protective Capacities, you can
check box(es) beside any applicable examples in the Field Guide to assist in the

identification of a vulnerability. It is NOT required to select any field guide check
box(es).

1. Select Yes or No for each adult.
2. Enter a description for each adult.
3. When you are finished, click, Next.

The system will display a Status of Completed for the Adult Protective Capacity topic when
each adult has a Status of Completed.

WI Department of
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Completing a Case Review

Case [ Workload / Case Review |/ Safety Reassessment

Adult Protective Capacity

casznamz/iD: Doe, Jane / 000000000 [R] Ongoing / Open (01/01/2014)

REVIEW TOOL: Case Review REVIEWFOR PLAN:  Initial Sept 22, 2016

STATUS

In Frogress

Safety Factors ] Child

Adult Protective Capacity

Smith, John - Male - Age 30

Q) rot completed
Adult Protective Capacity

1. Adult exhibits protective capacities in the behavioral domain

3 Guidew?
Yas No I

Provide a description of the behavioral protective capacity:

Expand Full Screen

p—
||||
1]
1
i
(

Mot Answerad

1000

2. Adult exhibits protective capacities in the cognitive domain
E Suide W

Mot Answered Vs = No

Provide a description of the lack of cognitive protective capacities
Expand Full Serean

1000

3. Adult exhibits protective capacities in the emotive domain

The Safety Response tab page appears.
Completing the Safety Response Tab

1. Make a selection from the drop-down menu in the Recommended Safety
Response grid.

Important: If you make a selection that does not match the current safety response,
a warning sign will be displayed. The warning will vary, based on your selection:

1. When the answer for Recommended Safety Response for any child is In
Home Safety Plan, Out-of-Home Safety Plan and Legal Authorized Out-

=1
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Completing a Case Review

of-Home, and does not match the child’s current safety response, the system
will display a Warning Message: This selection is not consistent with the
information on Safety Reassessment Summary. Please update the
Safety Plan or Placement, if this is the intended selection.

2. When the answer for Recommended Safety Response for any child is Child
Deceased, and there is no deceased date entered on the person record, the
system will display the following warning message: The Person record
information does not indicate this person is deceased.

A This selection is not consistent with the information on Safety Reassessment Summary. Please update your Safety Plan or Placement if this
is the intended selection

A The Person record information does not indicate this person is deceased

3. Upon approval of the Case Review, when the safety response for one or
more child participants is Out of Home or In Home Safety Plan, the following
information will display on the In Progress Safety Plan:

e The Safety Plan Created as a Result of field on the Participants tab will
populate Case Review.

e Child Plan Participant in the Case Review for whom the Safety
Response is Out of Home or In Home Safety Plan will be the child
participant on the Safety Plan.

e All Adult Plan Participants in the review will Adult Participants on the
Safety Plan.

e The Safety Plan Safety Response will be Out-of-Home Safety Plan or
In Home Safety Plan.

4. Enter narrative in the text box for the following: Rationale to Support the Safety
Response Identified for the Child(ren).

5. Click, Save.

(Bﬁip,l Department of
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Completing a Case Review

‘ Safety Factors Child Vulnerability Adult Protective Capacity } Safety Response I

Safety P

Recommended Safety Response for Each Child:

Smith, Jane - Age 10

Smith, Maggie - Age 8

Smith, Alexander - Age 5

Rationale to Support the Safety Response Identified for the Child(ren):

Provide a rationale for each safely response selecled.

Expand Full Screen

1000

The Safety Reassessment page appears, displaying the Safety Response Based on
Assessment. The Safety Reassessment Case Review Topic displays as, Completed.
Click, Next Topic.

Case | Workload / Case Review / Safely Reassessment

GASE NAME /ID: I: Ongoing / Open (09/13/2018)

REVIEWTOOL: Case Review REVIEW FOR PLAN: Updated Aug 19, 2019 STATUS: In progress

© Your data has been saved.

Case Review Topics < Safety Reassessment Summary

Members to the Review @
© Gompleted

© safety
Safety Reassessment © safety Factors
© completed & chila
‘® Adult Protective Capacity.
Strengths and Needs @ © safety Response

Assessment
© Not Completed

Safety Response Based On Assessment

Goncemn Review
© Not Completed

Visitation
@ Not Completed

Risk Reassessment
@ Not Completed

e 0 6

e

Case Analysis

Previous Topic ~ Next Topic

The Strengths and Needs Topic page appears.

Completing the Strengths and Needs Topic

Note: Tab pages can be completed in any order. As you navigate among the tabs,
your information will be automatically saved.

WI Department of
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Completing a Case Review

Note: All Field Guides will be open by default. If you wish to close them all, click the
Collapse All Field Guides options in the right corner of the page.

Completing the Child Functioning Tab

1. Click, Child Functioning.

Case / Workload / Case Review /JStrengths and Needs Assessmen!

E NAME / ID Ongoing / Open (12/30/2018)
REVIEW TOOL. Case Review REVIEW FOR PLAN: Initial May 22, 2019 STATUS: In progress

Case Roview Topics < Strengths and Needs Assessment

g'g'f"qg"‘;*tpf‘"?*';“”"ﬁw Child Functioning @ not Completed
Not Completed

Assessment Responses v

Safety Reassessment
© ot Compieted Adult Functioning @ Not Completed

Assessment Responses v

Family Functioning @ wot Compieted
Assessmen t Responses ~

Historical Functioning @ wNot Completed

Note: If the FCP has a Risk Contributor associated to an Active Concern, it will display
beside the person’s name (see graphic below). The Concern hyperlink will take you to the
Active Concern.

1. Enter narrative in response to: Provide a description of this element for this
child.

There are three (3) Risk Contributors listed within the Child Functioning tab:
e Self Protection
e Physical/Cognitive/Social Development
e Emotional/Behavioral Functioning

Follow the instructions below to complete the information regarding each Risk Contributor
within the Child Functioning tab page:

2. Place a checkmark(s) in the check box(es) beside any applicable risk factor(s) listed
as, Examples of Risk Contributors for this element list. THIS IS NOT
REQUIRED.

3. Select Risk Contributor or Non-Risk Contributor based on the caseworker’s
assessment of this contributor.

4. Enter narrative in the text box (for each Risk Contributor) in response to: Provide a
description of this element for this child.

Note: You can collapse the Examples of Risk Contributors list by clicking on the
Collapse all Field Guides drawer.

Wl Department of
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Completing a Case Review

Child Functioning Aduilt Functioning
VBehaviorial F q
ide A

Family Functioning

Historical Functioning

Examples of Risk Contributors for this element (check all that apply):

Is argumentative with caregiver

Seeks negative attention by agitating others
Overraacts to audible notses

s overly sensitive to physical touch

Lacks the ability to deescalate self
Demonstrates sexually provocative behaviors.
nvobved with juvenile court

Exhibits anti-social behavior

Engages in committing crimes

s oppositional 1o authority (parent, teachers. neighbors. other adults

Continues 1o incite adult even after hostile exchange begins
Has an eating disorder

Cries excessively

Unable to soothe self

Runs away from home

Uses or has an addiction to alcohol and/or drugs
Resistant 1o tollet training

Is defiant to caregiver/authority

Requires intense emotional support from his or her caretaker

Does not nonstrate an attachment to his or her caretaker.

Unable to tolerate frustration

Behavior escalates in response 1o limit-selting or punishment by caretaker

Does not demonstrate an attachment 10 his or her caretaker
Is sexually and/or physically aggressive toward other children
Is defiant to caregiver/authority

Other, not listed

Has a high energy level. in constant motion

Smith, Johnny - Age 10 - Identified as a Risk Contnbutor within Concerm(s
[ ® Not Answered

Risk Contributor Non-Risk Contributor I

Provide a description of this element for this child:

1000

5. Once you have completed the Child Functioning tab page, click, Next.
The Adult Functioning Tab page appears.

Completing the Adult Functioning Tab

Follow the instructions below to complete the information regarding each Risk Contributor
within the Adult Functioning tab page:

1. Place a checkmark(s) in the check box(es) beside any applicable risk factor(s) listed
as, Examples of Risk Contributors for this element list. THIS IS NOT
REQUIRED.

There are seven (7) Risk Contributors listed within the Adult Functioning tab:
e Cognitive Abilities
e Physical Health
e Emotional / Mental Health Functioning
e Domestic Relations (Domestic Violence)

e Substance Use

WI Department of
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Completing a Case Review

e Response to Stressors
e Parenting Practices

2. Select Risk Contributor or Non-Risk Contributor based on the caseworker’s
assessment of this contributor

3. Enter narrative in the text box (for each Risk Contributor) in response to: Provide a
description of this element for this adult.

4. Once you have completed the Adult Functioning tab page, click, Next.

Cognitive Abilities

-

The Family Functioning Tab page appears.

Completing the Family Functioning Tab

Follow the instructions below to complete the information regarding each Risk Contributor
within the Family Functioning tab page:
There are three (3) Risk Contributors on the page:

e Family Roles, Interactions, and Relationships

e Resource Management

e Extended Family, Social and Community Connectedness

1. Place a checkmark(s) in the check box(es) beside any applicable risk factor(s) listed
as, Examples of Risk Contributors for this element list. THIS IS NOT
REQUIRED.

ml Department of
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Completing a Case Review

2. Select Risk Contributor or Non-Risk Contributor based on the caseworker’s
assessment of this contributor

3. Enter narrative in the text box (for each Risk Contributor) in response to: Provide a
description of this element for this family.

4. Once you have completed the Family Functioning tab page, click, Next.

id Functioning Adult Functioning Family Functioning

Family Roles, Interactions, and Relationships
A

Examples of Risk Contributors for this element (chack all that apply):

The Historical Functioning tab page appears.

Completing the Historical Functioning Tab

Follow the instructions below to complete the information regarding each Risk Contributor
within the Historical Functioning tab page:

There are three (3) Risk Contributors on the page:
e Caretaker’s Victimization of Other Children
e Caretaker's Abuse/Neglect as a Child
e Impact of Past Services

1. If applicable, place a checkmark(s) in the check box(es) beside any applicable risk
factor(s) listed as, Examples of Risk Contributors for this element list. THIS IS
NOT REQUIRED.

ml Department of
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Completing a Case Review

2. Select Risk Contributor or Non-Risk Contributor based on the caseworker’s
assessment of this contributor.

3. Enter narrative in the text box (for each Risk Contributor) in response to: Provide a
description of this element for this family.

4. Once you have completed the Family Functioning tab page, click, Save.

| Caretaker’s Victimization of Other Children I

A

Examples of Risk Contributors for this element (check all that apply):

prevon —

Note: The system will display a Status of Completed for the Child Functioning, Adult
Functioning, Family Functioning and Historical Functioning link when the following is
completed:

e The Not Answered radio button is no longer selected for all Child Functioning
guestions.

e When each request to: Provide a description of this element for this child
is complete.

The Strengths and Needs Assessment screen appears.

The Assessment Responses drawers will display the Risk Contributors and Non-Risk
Contributors that were selected during this review for each person.

5. Click Next Topic.
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Completing a Case Review

© Your data has been saved

Case Review Topics

Strengtns and Needs Assessment

Child Functioning @ Comg

Members to the Review
© competed

eled

{Assessment Responses ~

Self Protection

Safety Reassessment
maieted

Strengins and Needs

Assessment

© compietea
PhysicalCognitiveiSocial Development

Concern Review

EmotionaliBenavioral Functioning

L N SR S SR

Visitation

Risk Reassessment
Vot Compieted Adult Functioning © Compieted

Case Analysis Assessment Responses v

Family. Functioning © Compietes
Assessment Responses

©O 660 06060 o6 6-

Approval

Historical Functioning @ Compieted
Assessment Responses v

T

The Concern Review topic page appears.

Completing the Concern Review Topic

The Concern Review topic screen appears, displaying the Active Concerns grid and
Concerns Completed during this Review Period.

Note: Risk Contributors and Non-Risk Contributors associated to this concern
can be viewed by expanding the drawers.

1. Click, edit progress.

Note: The red exclamation point indicates this concern is not complete. A green
check mark, when present, indicates the concern review is complete.
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Completing a Case Review

Case | Workload / Case Review

casename/ID: Doe, Jane / 000000000 [R] Ongoing / Open (01/01/2014)
REVIEW TOOL: Case Review REVIEW FOR PLAN:  [nitial Sept 22, 2016 STATUS: In Progress
Case Review Topics Active Concerns
Members to the Review edil progress | What is the Concemm: The petensally 10,000 charaeter narrative would be displayed here. The patentially
o Complsted (1] 10,000 character narrathe would be Ssplayed here. The potentally 10,000 character
D

namative would be displayed here. The potentially 10,000 character namative would be
displayed here The potentially 10,000 character namative would be displayed here The
paotentialty 10,000 character namative would be displayed here. The potentially 10.000
characier narrative would be displayed here . Show More

Safety Reassessment
O wot Compieted

Strengths and Needs Rizk Confribufors w*

Assessment
o Nat Completed

MNon-Risk Contri ~

edit progress  What is the Concern: The petensally 10,000 character narrative would be displayed here. The potentially

0 10,000 character narraiive would be displayed here. The potentially 10,000 character
namative would be displayed here. The patentially 10,000 character namative would be
displayed here. The potentislly 10,000 character narrstive would be displayed here. Tha
potentialty 10,000 character narrative would be displayed here. The potentially 10,000
characier narrative would be dispiayed here.. Show More

Concern Review

O not Completed

Visitation
Q) Mot Completed

Risk Contributors

Risk Reassessment
N Not Completed

Mon-Risk Contributors %

e/ o] o o/ o

Note: The system will display the Concern records that were marked as completed since
the last Approved Case Review in the Concerns Completed During this Review Period
grid.

2. Click, view.

| Concems Completed During this Review Period |

view What is the Concern: The potentially 10,000 character narrative would be displayed here. The polentially
10,000 character narrative would be displayed here. The potentially 10,000 character
narrative would be displayed here. The potentially 10,000 character narrative would be
dizplayed here. The potentially 10,000 character namrative would be displayed here. The
potentially 10,000 character narrative would be displayed here. The potentially 10,000
character narrative would be displayed here... Show More

Completion Details

Completion Date: <MM/DDNY Y Y Y=

Describe the condition{s) which resulted in this family case plan concern being
completed or removed:

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce a magna nec ipsum
posuere pretium. Phasellus et ligula imperdiet, lacinia magna eu, pellentesgue uma.
Donec vel viverra quam, id ullamcorper sapien. Quisque ut ornare urna. Donec lobortis
ex eget est volutpat malesuada. Cras ac euismod justo. Interdum et malesuada fames
ac ante ipsum primis in faucibus. Fusce non purus ultrices, accumsan diam eu, feugiat
nisi. Orci varius natogue penatibus et magnis dis parturient montes, nascetur ridiculus
mus. Vivamus et ornare lorem. Donec ut mi rhoncus, placerat leo vitae, semper tortor.
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Completing a Case Review

Note: There will also be drawers that will only display when there are Successfully
completed Services and End-Dated Services.

Important: *For the purposes of the Case Review, case services will
NO LONGER require a Service Review.*

Concern Review Details
Concern Review Details

What is the Concern: The potentially 10,000 character narrative would be displayed here. The potentially 10,000 character narrative would be
displayed hers. The potentially 10 000 character narrative would be displayed here. The potentially 10,000 character
narrafive would be displayed here. The potentially 10,000 character narrative would be displayed here. The potentially
10,000 character narrative would be displayed here. The potentially 10,000 character narmrative would be displayed
here... Show More

Risk Contributors s
Non-Risk Contributors w
Linked Services A

T oo

Smith, John Case Management/Case Management Services Case Member 01/01/2000 -

view

Case Member / Caregiver History w*

Successfully Completed Services A
Smith, John Individual Counseling Provided 01/01/2000 - 01/01/2000

End-Dated Services A

Smith, John Individual Counseling Provided End reason text 01/01/2000 - 01/01/2000

Important: The system will display all elements that are linked to the associated
Concern record where the rating changed (Risk Contributor to Non-Risk Contributor and
vice-versa) during the Strength and Needs Assessment in this Case Review.

| changes from Strengths and Needs Assessment |

Child Functioning
Emotional/Behavioral Functioning
Smith, Jimmy - Age 10 Changed from a Risk Contnibutor to a Non-Risk Contributor

Smith, Johnny - Age 10 Changed from a Risk Contributor to a Strength

Adult Functioning
Domestic Relations
Smith, Jane - Age 30, Changed from a MNon-Risk Contributor to a Risk Contributor
Smith, Jacob - Age 30 Changed from a Non-Rlisk Contributor to a Risk Contributor

% Department of
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Completing a Case Review

1. Enter narrative in the Progress grid in response to the following statement: Discuss
the impact toward addressing safety, risk, permanency and/or child well-being
issues in detail. If applicable, include any existing barriers to services.

2. Make a selection from the Progress toward Addressing Concern drop-down
menu beside the name of each person associated to this concern.

3. Make a selection from the Proposed Action for this Concern drop-down menu

Discuss the impact toward addressing safety, risk, permanency and/or child well-being issues in detail. If applicable, include any existing barriers to services.

4000
Smith, Jimmy /0000000 Male Age 1 Progress toward Addressing Concern: v
Smith, Janey / 0000000 Female Age 12 Progress toward Addressing Concern: ¥
Smith, John / 000000 Male Age 26 Progress toward Addressing Concern: v
Smith, Jane [ 000000 Female Age 26 Progress toward Addressing Concern: v

Proposed Action for this Concern: v

Important: When there is a response of Terminate or Modified in the Proposed
Action for this Concern, the system will default the, “Will this Family Case Plan be
updated as a result of this review? to, Yes in the Case Analysis Topic with Selected
Update Reasons of Modify Strength and Concern. This will be editable to the user.

Note: The system will populate all Selected Update Reasons from the Case Review
in the Update Information screen of the Family Case Plan upon approval of the Case
Review.

4. Click Next.
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Completing a Case Review

The Visitation screen appears, defaulted to the Adult Visitation tab.

Completing the Visitation Topic

Completing the Adult Visitation Tab

Note: Child(ren) with no Adult Visitors will display when there are no Adult Visitation Plans
or No Adult Visitors on the selected Family Case Plan. The Justification narrative on the
Family Case Plan will display for the associated child.

Aduit Visitation Sibling Visitation Caseworker Visits

Child(ren) with No Adult Visitors

If the following child(ren) have adult wisitors OR their justification needs modified, please update the Family Case Plan
Charlesworth-Dewitt, Jason Circularsaw - Male Age 3

Justification for not having adult visitors:

This is where there would be a justification text that is read only presented here for all to read. The justification could
range up to 1000 characters. This is where there would be a justification text that is read only presented here for all
to read. The justification could range up to 1000 characters. This is where there would be a justification text that is
read only presented here for all to read. The justification could range up to 1000 characters.

1. Click the Actions drawer.

Adult Visitation Summary

Dewitt, John Wayne Dubois [H]
Visiting 2 times monthly in Agency Setting for 2 hours

Charlesworth-Dewitt, Jack Sawsall - Male Age 9

Visitation Information Vv

Visiting 3 times monthly in Neutral Setting for 1 hour

Charlesworth-Dewitt, Janey Hacksaw - Female Age 12

Visitation Information Vv

Visiting 4 times monthly in Agency Setting for 2 hours

Charlesworth-Dewitt, Jimmy Chainsaw - Male Age 10

Charlesworth-Dewitt, Jessa Bandsaw - Female Age 8
Visitation Information

The drawer will expand.
1. Select, Review Plan.

W I Department of
Page 27 of 38 {7 Children & Youth Last Revised: 09/16/2024



Completing a Case Review

2. Note: View Activity will navigate to the Activity Logs that are linked to this visitation
plan.
Note: The Visitation Information drawer has full details of the Adult Visitation
Plan.

Actions.. ¥

Review Plan

View Activity

The Visitation Review grid appears.

e If Yes is the response to, Have visits occurred between the above adult and
child(ren), the system will display, Describe the quality, duration, and frequency
of these visits.

e If No is the response to, Have visits occurred between the above adult and
child(ren), the system will display, Please provide a rationale on why no visits
have occurred.

e If Some children, but not all is the response to, Have visits occurred between
the above adult and child(ren), the system will display, Describe the quality,
duration, and frequency of these visits and Please provide a rationale on why
no visits have occurred.

e If Yes is the response to, As a result of this Review, does the Visitation Plan
need to be modified? the system will default the Will this Family Case Plan be
updated as a result of this review? on the Case Analysis screen to Yes with a
Selected Update Reasons of Visitation Plan. This will be editable to the user.

Wl Department of
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Completing a Case Review

Visitation Review

Dewitt, Betty Machete [H]
Visiting 1 times weekly in Neutral Setting for 4 hours
Charlesworth-Dewitt, Janey Hacksaw - Female Age 12
Charlesworth-Dewitt, Jimmy Chainsaw - Male Age 10
Charlesworth-Dewitt, Jack Sawsall - Male Age @

Charlesworth-Dewitt, Jessa Bandsaw - Female Age 8

Have visits occumred between the above adult and child{ren)?
0 Mot Answered Yes ! Ne ® \isifing some children, but net all

Describe the quality, duration, and frequency of these visits: (expand full screen)
—

4000

Please provide a rationale on why no visits have occurred: (expand full screen)

<
i

4000

As a result of this Review, does the Visitation Plan need to be modified?

) Not Answered fas ) No

Apply to Other Adults
A Selecting an option below will override any existing responses.

Smith, Jarcb - Male. Age 30

Smith, John - Male, Age 40

S -

Important: Choosing another adult will apply this response to the corresponding Adult’s
visitation review. The above Warning Message will display, if the Apply to Other Adults
section displays.
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Completing a Case Review

Completing the Sibling Visitation Tab

1. Click the Sibling Visitation tab, if Applicable.

Adult Visitation Sibling Visitation Caseworker Visits

Child(ren) with No Adult Visitors

The Visitation screen appears, displaying the Sibling Visitation tab page.

This page displays the Siblings Not Visiting Each Other and Siblings Who May Visit
Each Other.

1. Click the Details drawer in the Siblings Who May Visit Each Other grid for more
detailed information on the children who are visiting each other.

Note: This tab will only appear if there is a sibling visitation plan from the FCP that is
being reviewed.

2. Click the Actions drawer.
3. Click, Review Plan in the Actions drop-down menu.
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Completing a Case Review

ko3
casEname (i Doe, Jarme / 000000000 [R ) Ongoing / Open (01/01/2014)
REVIEW TOOL Case Review REVIEW FOR PLAN:  Initial Sept 22 2016 STATUS: In Progress
Case Review Topics = Adull Visitation sibling Visitation Caseworker Visils
Members to the Review (3} Siblings Not Visiting Each Other
@ Compisted
Jimmy is nod visiing Jessa or Jack
Safety Reassessment o 1 Describe the reascn the siblings are not visiting
SR |
Q) Not Completed N me ] ¥ mare
- N characters and then presenting a link than can be
Strengths and Nesds -
Assessment -
@ not compietea
Concern Review .‘}: I Siblings Who May Visit Each Other I
0 Not Completed Jimmy, Janey, Katlynn and Jack are visiting each other |»°-'-|IO'|"- d
S ~ [
o Not Comaleted Siblings in agency custody who ane visiting each other
* Charlesworth-Dewitt, Janey Hacksaw - Fer View Activity
Risk Renssossmant L__ » Charlesworth-Dewitt, Jimmy Chainzaw - M
) Not Complated * Charlesworth-Dewitt, Jack Sawsall - Male Age 9

i - Other siblings/child{ren} who are visiting
Case Analysis A

~ * Dewitt, Katlynn Copingsaw - Female Age 13
Not Completed

Description of sibling visitation

Approval

Jack and Jessa are visiting each other

3ils W

Note: Click, View Activity.

The Visitation Review page appears.
If Have visits occurred between the above siblings is answered Yes, provide
narrative in response to, Describe the quality, duration, and frequency of these
visits.
If Have visits occurred between the above siblings is answered No, provide
narrative in response to, Please provide a rationale on why no visits have
occurred.

If Have visits occurred between the above siblings is answered Some siblings,
but not all, provide narrative in response to, Describe the quality, duration, and
frequency of these visits and Please provide a rationale on why no visits have
occurred.

Select the appropriate radio button in response to, As a result of this Review, does
the Visitation Plan need to be modified? If Yes is selected as the response to the
modification question, the system will default the Will this Family Case Plan be
updated as a result of this review? on the Case Analysis screen to Yes with a
Selected Update Reasons of Visitation Plan. This will be editable to the user.

—1
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Completing a Case Review

Jimay, Janey, Katlynn and Jack are visiting each other

Have visits occumed between the abowve siblings?

Mot Answerad Yos Mo ® Somae siblings vising. bul not ail
Describe the guality, duration, and Trequency of these visils: (axpand
| v ABC |
Please provide a rationake on why no visits have occumed: (expand full scraan
v Anc |

As a result of this Review, does the Visitation Plan need to be modified?

Mot Angwgrad Y5 Mo

Completing the Caseworker Visits tab

On clicking the View Face to Face Visits hyperlink, the system will navigate to the Activity

Log list screen with the following default filter options selected:

e Activity From Date will default to the last Case Review Approved Date for this plan

episode
e Activity To Date will default to today’s date
o Contact Type will default to Face-to-Face
e Activity State will default to Completed

e Agency will default to the Agency of the logged in user

e Contact Status will default to Completed

Note: View Face to Face Visits hyperlink will not display on Approved Case Reviews.
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Completing a Case Review

Adult Visitation Sibling Visitation | Caseworker Visits

Caseworker Visitation Summary

View Face fo Face Visits

Describe the frequency and quality of caseworker visits with child{ren), which have occurred since the last assessment
or review.

Expand Full Scresn

1000

I

Describe the frequency and quality of caseworker visits with the parent, caretaker, and other adults which have
occurred since the last assessment or review.

Expand Full Screen

1000

Click Next and the Risk Reassessment page appears.

Completing the Risk Reassessment Topic

1. Inthe Risk Reassessment grid, use the radio buttons (or check boxes, when
necessary) to respond to the information being requested.

Important: Each Field Guide drawer expands to provide detailed instruction/explanation
for answering the questions.

2. If Applicable, enter narrative in response to: Describe reasons for any
policy/discretionary override(s).
3. Click, Calculate Scores.
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Completing a Case Review

Case / Workload / Case Review

< Risk Reassessment

ber of Prior Reports
Historical Intakes: 3

ren in the Home (at the time of most recent report]

R3. Number of Adults n the Home (at the time of most recent report)

Field Guide v

R4 Current Age of Primary Caregiver

Ongoing / Open (12/06/2018)

ax: Initial Apr 15 2019

® None

Click Next and the Case Analysis page appears.

Completing the Case Analysis Topic

1. Select from the Agency Involvement drop-down menu. There are two options:
e Continue Agency Involvement - Family in need of Agency Services
e Terminate Agency Services
If you select, Continue Agency Involvement — Family in need of Agency Services, the
screen will expand, requiring additional information (see screen below).
2. Place a checkmark(s) in the checkbox(es) that describes the family’s need for
continued agency involvement.
3. Enter narrative in response to: Describe the reasons for the case status selected
above. Discuss how the risk reassessment safety review, family perception,
case progress review, including strengths and needs summary and services

review informs a change readiness of the family, permanency planning and
service provision. If case is being closed, provide a summary justifying case

closure.

4. Select, Yes or No, from the, Will the Family Case Plan be updated as a result of

this review drop-down menu.

Page 34 of 38
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Completing a Case Review

If necessary, make a selection from the Available Update Reasons grid (the
Add feature will be activated).

5. Click, Add, to place the selection in the Selected Update Reasons grid.

Ongoing / Cpen (12/30:2018)
nnnnnnnnnnn Case Review REVIEW FOR PLAN: Initial May 22, 2019 STATUS: In progress

Case Review Topics < (T2

s ©
910 an Adapt

s ©
A
L:]
C ©
o

Describe the reasons for the case staius selected above. Discuss how the sk reassessment, safety review, family perception, case progress review, including strengihs and needs summary and services review informs change readiness of the family,
N @ pomunencypiingondseie provison. as s beig coseprovde o summor osiing cass closr: (@20 i sicen)
(] < ABC
Risk R Q@ 10000
@ ot Gompieied
@ tiot Completed

Approval ]

Available Update Reasans Selected Update Reasons
a I I aQ

Addltion of Case Plan participant

Case Closure

child Death

Compelling Reasons
Extension of Time Lines
Modify Concerns

Legal Status Change

Previous Topic  Next Topic Apply  Save

If you select, Terminate Agency Services from the Agency Involvement drop-down menu,
the screen will expand to request further information.

1. Select from the Reason for Termination drop-down menu.

2. Place a checkmark(s) beside the applicable reason(s) for terminating agency
services.
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Completing a Case Review

Case / Workload / Case Review / Case Analysis

Ongoing / Open (12/30/2018)

£ NAME /1D
REVIEW ToOL: Case Review REVIEW FOR PLAN. iniial May 22, 2019 sTaTus. i progress
Case Review Topics < Case Analysis

Members o the Review Agency Involvement:

@ tiot Completed

Safety Reassessment
@ riot Compieted

strengths and Needs
Assessment

Case Analysis
© Kot Compieied

Approval

Upcoming Court Hearings v

Describe the reasons for the case status selected above. Discuss how the risk reassessment, safety review, family perception, case progress review, including strengths and needs summary and services review informs change readiness of the family,

permanency planning and service provision. If case is being closed, provide a summary justifying case closure: * (expand full screen)
Iwoa
_

‘Will the Family Case Plan be updated as a result of this review?

1

Available Update Reasons Selected Update Reasons

Q Q

Addition of Case Plan Participant
Case Closure

Child Death

Compelling Reasons

Extension of Time Lines

Modify Concerns

Legal Status Change

Previous Topic  Next Tepic Apply  Save

Note: If Yes is selected for ‘As a result of this Review, does the Visitation Plan need to be
modified?’ in either the Adult Visitation details and Sibling Visitation details OR the Concern
is modified or terminated, the system will default the ‘Will this Family Case Plan be updated
as a result of this review?’ to Yes with a Selected Update Reasons of Visitation Plan and/or
Modify Concerns. This will be editable to the user.

Completing the Approval Topic

If there are outstanding issues, the Approval Information page will appear with incomplete
fields that need to be addressed before an Approval can be completed.
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Completing a Case Review

Approval Information
Visitation

» The question "question text would go here, and could be quite long” for Smith, Tom has not been answered. - The question
"question text would go here, and could be quite long” for Smith, Tom has not been answered. - The question "guestion text
would go here, and could be quite long” for Smith, Tom has not been answered.

+ The question "If an Independent Living Plan has not been developed, identify programs and life skill services which will assist
the youth for independent living. Describe the progress towards the development and completion of the Independent Living
Assessment/Plan.” for Smith, Tom has not been answered.

Risk Reassessment - Safety factors

* The question "question text would go here, and could be quite long” for Smith, Tom has not been answered. - The question
"guestion text would go here, and could be quite long" for Smith, Tom has not been answered. - The question "question text
would go here, and could be quite long” for Smith, Tom has not been answered.

Strengths and Needs Assessment - Child Functioning

* The question "question text would go here, and could be quite long” for Smith, Tom has not been answered. - The question
"guestion text would go here, and could be quite long" for Smith, Tom has not been answered. - The question "question text
would go here, and could be quite long” for Smith, Tom has not been answered.

If there are no outstanding issues, the screen will read, This Case Review is ready for
approval.

1. Click, Submit for Approval.

Ongoing £ Open (12062018)

ot Intial Apr 15, 2019 STATUS: In progress

]

st

A
]

<
Ocs
w

°

The Process Approval grid appears.
2. Make a selection from the Action drop-down menu.
If necessary, make a selection from the Reviewers/Approvers drop-down menu.
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Completing a Case Review

Alerts  Action ltems Approvals Assignments

----- [ ]

mmmmm

e )

Paase Seeni A Reveme ke v 1

Ongoing
EERIEY Open (12062018)

Approved Date

At sew  Case Review Soees 04/3012019 Inftial Apr 15, 2019

If you have additional questions pertaining to this Deployment Communication, please
contact the Customer Care Center.
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